
InflectionHR Setup

1. Login using the link in your email

2. Username and Temporary PasswordUse the from the email to login.
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NewEmployee

Access Link: Login
Username: NewEmployee

Password: xxxxxxxxxx

To access your mobile account, enter Company Code and your username and passwordIHR0742

New Employee, your account has been activated in Recreation Resource Management of America’s payroll portal.

Payroll Portal for Recreation Resource Management of America, Inc.
2026

We highly recommend you the temporary passwordcopy and paste
because many times it is difficult to read certain characters accurately.



3. Authentication is required. You will be sent a security code to login to
your Inflection account.

FYI: A is the most reliableText Message
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4. Enter the code.
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5. Old PasswordUse the Temporary Password from the email in the field
and then create a new password you will remember in the other fields.

NEW PASSWORD MUST CONTAIN:

● At least 15 characters
● At least 1 lower case letter
● At least 1 upper case letter
● At least 1 numeric character

● At least 1 special character
● No more than 4 repeating characters
● Cannot contain user name
● Cannot contain spaces

A Security Question and Answer of your choosing are also required.



6. After you enter the code and login, open
My Checklists New Hire.> click

Welcome New Employee
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>

>

>

>

>

>

>

>

New Hire
New Employee

7. Open Checklist.Select

Personal Information Update

Complete Authorization to Work

Upload Documents

Complete Tax Withholding Forms

Add Direct Deposit

Sign Handbook Acknowledgment

NewEmployee Setup

NewEmployee Setup

NewEmployee Setup

NewEmployee Setup

NewEmployee Setup

NewEmployee Setup

NS

NS

NS

NS

NS

NS

Due in 2 Days

Due in 30 Days

Due in 2 Days

Due in 2 Days

Due in 2 Days

Due in 2 Days

Group #1

Review Fleet Safety Policy Due in 30 Days

NS NewEmployee Setup

NOTE: Due dates are only -suggested
must be completed before starting work.



8. PERSONAL INFORMATIONCHECKLIST ITEM #1:

Carefully review your information and make necessary changes. One emergency contact is required.
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Enter as much information as your are comfortable adding. All fields with a *
symbol are and must be completed.required fields Click on the buttonAdd
to enter at least one -  this is also required to continue.emergency contact

Click on the button to enter at leastAdd
one -  this is alsoemergency contact
required to continue.

*

9. SubmitClick on button at top right after entering all Personal Information.

Personal Information Update

NewEmployee SetupNS

Due in 2 Days

>
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>
Complete Authorization to Work

NewEmployee SetupNS

Due in 30 Days

10. : AUTHORIZATION TO WORKCHECKLIST ITEM #2 (I-9 FORM)

Signature and
date will be
completed upon
submission.

11. In the I-9 digital form,
verify all existing
information and submit
any changes needed.



CHECKLIST ITEM #2: AUTHORIZATION TO WORK continued (I-9 FORM)
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Employees must complete and sign Section 1 of Form
I-9 no later than the first day of employment.
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12. UPLOAD DOCUMENTSCHECKLIST ITEM #3:

Once all relevant documents are uploaded, select SUBMIT.

13. : TAX WITHHOLDINGCHECKLIST ITEM #4

NOTE: Each form submission
requires your new password.

On the page please upload the acceptable documentsUpload Documents
(Driver’s License, Social Security card or Passport, as listed on page 4 of
the I-9) and give them an appropriate Display Name.

Select , then select on each relevant document in theADD NEW +Add
popup and follow instructions. You must click “REVIEW” to be able to Select
SUBMIT when done and click on Mark As Complete. Then use back arrow in
top left to return to previous screen and upload more documents.

**The Withholding Form for the state must be the state you are WORKING
in, not the state you live in - AZ, CO, ID, MT or NM.

**

Upload Documents

NewEmployee SetupNS

Due in 2 Days

>

Due in 2 DaysComplete Tax Withholding Forms

NewEmployee SetupNS >

If your work state doesn’t show up on the list, please call the office
immediately: 928-537-8888.



14. : DIRECT DEPOSITCHECKLIST ITEM #5

If you do not have a Checking or Savings Banking account please contact
Wally DeWitt to determine how to get a cash card. Direct deposit is REQUIRED.
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On the Add Direct Deposit Screen select in top right and enter relevant+Add
information in the new popup, , and hit andleaving dates fields alone SAVE
don’t forget to in the upper right.SUBMIT

Please Note: Recreation Resource Management of America does NOT mail
payroll checks. All monies are transferred to employees via direct deposit,
whether a bank account or cash card.

Add Direct Deposit

NewEmployee SetupNS

Due in 2 Days

>
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14. : HANDBOOK ACKNOWLEDGMENTCHECKLIST ITEM #6

A copy of the Handbook
can be
found in the title bar in
ALL CAPS (CLICK HERE)

15. : VEHICLE SAFETY POLICYCHECKLIST ITEM #7

Sign the Signature Page with the Sign button 
near the middle-top (found on Page 38) 
verifying you have read and agreed to the 
Employee Handbook. Select SAVE and 
SUBMIT in top-right.

Sign Handbook Acknowledgment

NewEmployee SetupNS

Due in 2 Days

>

Review Vehicle Safety Policy

NewEmployee SetupNS

Due in 30 Days

> Sign the document. A copy of
the Policy is available to print.

NOTE: The Vehicle Safety
document now must be
approved by management,
therefore your checklist
will display “Pending
Approval” until that is
done.

Thank You!

https://www.rrmofa.com/portal/HostHandbook.pdf

